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CITY OF SANTA BARBARA, CA

FINANCE DEPARTMENT
Unless specifically indicated otherwise, the record copy of all records listed in this records schedule is located in the Finance Department.   If no other instructions exist, copies other than the record copy may be treated as duplicates and discarded when obsolete or no longer needed for reference.

Retention and disposition instructions for records commonly found in most City offices, including routine administrative and housekeeping records are listed in a separate schedule entitled "Records Common to Most Offices."

If no legal retention authority is cited, retention period is based on standard records management practice and experience of History Associates Incorporated.

Accounting Division

1.
Accounting Reports

These reports are microfilmed deduction registers.  Current reports are vital records.  Disposition:  Discard 7 years after the fiscal year to which the records relate or when no longer needed for reference. (26 CFR 1.6001-1 and CCR §19141.6)
2.
Accounts Payable

Files document vendor accounts with City departments and the payment of vendor invoices.  Current file is a vital record.  Disposition:  Retain 7 years after the fiscal year to which the records relate; then discard.  (26 Code of Federal Regulations (CFR) 1.6001-1 and California Code of Regulations (CCR) §19141.6)

3.
Adopted Budget Reports

These General Ledger reports contain the original adopted budget transferred from the budget system to the general ledger on July 1 of each year and document adopted revenues and appropriations for the current fiscal year.  Current fiscal year adopted budget report is a vital record.  Disposition:  Discard 5 years after the fiscal year to which the records relate or when no longer needed for reference.  (26 CFR 1.6001-1 and CCR §19141.6)

4.
Auditor Reports

These are annual reports of the City Auditor for the City of Santa Barbara.  Disposition:  Permanent

5.
Bank Reconciliations

These are monthly reconciliations of bank accounts to make sure all monies are accounted for.  Current reconciliations are vital.  Disposition:  Retain 7 years after the fiscal year to which the records relate; then discard.  (26 CFR 1.6001-1; CCR §19141.6)

6.
Capital Project Files

Files contain financial reports concerning City capital projects.  Disposition:  Permanent

7.
Community Development Block Grant (CDBG) Files

Files document the distribution of Community Development Block Grant funds and contain agreements, tax information, correspondence, and reports.  Record copy of grant agreement is in Administrative Services Department, City Clerk's Office.  Current files are vital records.  

(a) CDBG Agreements.  Disposition:  Discard 5 years after expiration of the contract and any amendments or upon completion and resolution of an audit and/or any litigation, whichever is later.  ( Housing and Urban Development (HUD) requirement)

(b) Records for property acquired with grant funds.  Disposition:  Discard 5 years after final disposition.  ( Housing and Urban Development (HUD) requirement)

(c) Records regarding any displaced person.  Disposition:  Discard 5 years after the person has received a final relocation payment.  ( Housing and Urban Development (HUD) requirement)

8.
Comprehensive Annual Financial Reports

Reports contain financial statements, auditor's letters, and block grant statements.  Disposition:  Permanent

9.
Financial System Revenue Reports

Reports document revenue taken in by the City.  Reports for current and prior year are vital records.  Disposition:  Retain 7 years after the fiscal year to which the records relate; then discard.  (26 CFR 1.6001-1 and CCR §19141.6)

10.
Fixed Asset Files

Files contain correspondence, reports, data, and related information on the City's fixed asset funds (i.e., what assets exist in City departments from investments, revenues, property, equipment, and other sources).  This is a vital record.  Disposition:  Retain 7 years after the fiscal year to which the records relate; then discard.  (26 CFR 1.6001-1, CCR §19141.6, and GC 24051)

11.
General Ledger Journal Vouchers

General ledgers document all movement of moneys between City funds.  This is a vital record.  Disposition:  Retain 7 years after the fiscal year to which the records relate; then discard.  

(26 CFR 1.6001-1 and CCR §19141.6)

12.
Grant Files (closed)

Files document closed grants and contain correspondence, agreements, reports, and other related information.

(a) Grant agreement approved by City Council.  Record copy is in Administrative Services 

Department, City Clerk's Office.

(1) Grant Agreement.  Record copy in City Clerk’s Office.  Disposition:  Retain 3 years from the day the grantee or subgrantee submits its single or last expenditure report for the period if renewed at an annual or other interval; or from the day the grantee submits its expenditure report for the last quarter of the federal fiscal year if grant support is continued or renewed quarterly; or on the day the grantee submits its final expenditure report, in all other cases; or on the day the report would have been due, if expenditure report is waived; however, if any litigation, claim, negotiation, audit, or other action has started before the expiration of the three-year period, after closeout, the records must be retained until completion of the action and resolution of all issues which arise from it, or until the end of the three year period, whichever is later.  (14 CFR 151.55; 24 CFR 570.490; 28 CFR 66.42; 44 CFR13.42)

(2) All financial and programmatic records, supporting documents, and statistical records, relating to the administration and expenditure of U. S. agency grant monies.  Includes annual and quarterly reports, correspondence, purchase orders, invoices, and other financial documentation chronicling expenditure of federal funds.  Record copy in Finance.  Disposition:  Retain 3 years from the day the grantee or subgrantee submits its single or last expenditure report for the period if renewed at an annual or other interval; or from the day the grantee submits its expenditure report for the last quarter of the federal fiscal year if grant support is continued or renewed quarterly; or on the day the grantee submits its final expenditure report, in all other cases; or on the day the report would have been due, if expenditure report is waived; however, if any litigation, claim, negotiation, audit, or other action has started before the expiration of the three-year period, after closeout, the records must be retained until completion of the action and resolution of all issues which arise from it, or until the end of the three year period, whichever is later.  (14 CFR 151.55; 24 CFR 570.490; 28 CFR 66.42; 44 CFR13.42)     

(b) Grant agreements not requiring City Council approval.  Record copy is in originating department. 

(1) Grant Agreement.  Record copy in originating office.  Disposition:  Retain 3 years from the day the grantee or subgrantee submits its single or last expenditure report for the period if renewed at an annual or other interval; or from the day the grantee submits its expenditure report for the last quarter of the federal fiscal year if grant support is continued or renewed quarterly; or on the day the grantee submits its final expenditure report, in all other cases; or on the day the report would have been due, if expenditure report is waived; however, if any litigation, claim, negotiation, audit, or other action has started before the expiration of the three-year period, after closeout, the records must be retained until completion of the action and resolution of all issues which arise from it, or until the end of the three year period, whichever is later.  (14 CFR 151.55; 24 CFR 570.490; 28 CFR 66.42; 44 CFR13.42; GC 34090)

(2) All financial and programmatic records, supporting documents, and statistical records, relating to the administration and expenditure of federal grant monies.  Includes annual and quarterly reports, correspondence, purchase orders, invoices, and other financial documentation chronicling expenditure of federal funds.  Record copy in Finance.  Disposition:  Retain 3 years from the day the grantee or subgrantee submits its single or last expenditure report for the period if renewed at an annual or other interval; or from the day the grantee submits its expenditure report for the last quarter of the federal fiscal year if grant support is continued or renewed quarterly; or on the day the grantee submits its final expenditure report, in all other cases; or on the day the report would have been due, if expenditure report is waived; however, if any litigation, claim, negotiation, audit, or other action has started before the expiration of the three-year period, after closeout, the records must be retained until completion of the action and resolution of all issues which arise from it, or until the end of the three year period, whichever is later. (14 CFR 151.55:24 CFR 570.490; 28 CFR 66.42; 44 CFR13.42; GC 34090)    

13. 
Medicare Quarterly Reports

Reports submitted to the Social Security Administration and the U.S. Department of Health and Human Services showing employee earnings on which payroll deductions for social security and medicare are based.  Disposition:  Destroy 4 years after due date of tax return period or the date tax is paid, whichever is later.  (26 CFR 31.6001-1)

14
Open Contracts Issued Files

Files document open contracts issued by the City for construction.  Included is information about the contractor, payment information, a copy of the contract, and other related information.  For contracts approved by City Council, record copy is in Administrative Services Department, City Clerk's Office. For contracts not requiring City Council approval, record copy is in originating department.  Disposition:  Discard after 2 years or when no longer needed for reference.  (GC 34090.7)

15.
Operational Reports 

Files contain reports regarding utility billing, business licenses, water consumption, open purchase orders, Harbor and Airport transactions, and other operational matters.  Disposition:  Discard after 5 years or when superseded.  (GC 34090)

16. 
Payroll Check Registers

The payroll check registers are a list containing number, amount, and employee name of every payroll check issued, as well as benefits information.  Disposition:  Discard 3 years after the fiscal year to which these records relate.  (29 CFR 516.5)

17.
Payroll Checks (canceled)

These are payroll checks for the City of Santa Barbara.  Also included are travel expense and group benefit cancelled checks.  Disposition:  Retain 7 years after the fiscal year to which the records relate; then discard.  (26 CFR 1.6001-1 and CCR §19141.6)

18.
Time Cards

The time cards document the hours worked by City employees.  Current time cards are vital records.  Disposition:  Retain 7 years after the fiscal year to which the records relate; then discard.  (26 CFR 1.6001-1, 29 CFR 516.5, CCR §19141.6, and California Labor Code 1174)

19.
Trial Balance Reports

Reports are produced monthly and show the probable balance of accounts at the end of the fiscal year based on monthly expenditures from City accounts.  Reports for current and prior year are vital records.  Disposition:  Retain 7 years after the fiscal year to which the records relate; then discard.  (26 CFR 1.6001-1 and CCR §19141.6)

20.
Utility Billing and Accounts Receivable

These files contain tenant billing records, continuous service agreement forms, leak adjustments, returned check information, billing updates from other departments, water account update forms, and month-end reports related to utility usage.  Current records are vital.  Disposition:  Retain 7 years after the fiscal year to which the records relate; then discard.  (26 CFR 1.6001-1, CCR §19141.6, and California Public Utilities Commission Resolution #A-4691)

21. 
W-2 Forms
Copies of the W-2 forms provided to employees for income tax and other reporting purposes.  Includes distributed and undistributed W-2’s.  Disposition:  Destroy 4 years after end of the fiscal year to which the records relate, or after tax is paid, whichever is later.  

(26 CFR 31.6001-1)

22.
Warrant Register

Registers are computer generated reports that contain information on warrants issued by the City in response to vendor claims.  The registers contain warrant (check) numbers, vendor numbers, vendor names, warrant dates, and warrant amounts.  Disposition:  Retain 7 years after the fiscal year to which the records relate; then discard.  (26 CFR 1.6001-1, CCR §19141.6, and 

GC 26907)

23.
Warrants

These are canceled warrant vouchers (accounts payable checks) for payment of the City's creditors.  Disposition:  Retain 7 years after the fiscal year to which the records relate; then discard.  (26 CFR 1.6001-1 and CCR §19141.6)

24.
Year-End Reports

Reports document moneys actually expended during the fiscal year by City departments.  Current report is a vital record.  Disposition:  Retain 7 years after the fiscal year to which the records relate; then discard.  (26 CFR 1.6001-1 and CCR §19141.6)

Administration Division

25.
Bond Files

Files document the City's bonded indebtedness.  Most of the materials relate to Water Revenue Bonds and Sewer Bonds.  Disposition:  Permanent
26.
Bond Issue Official Transcripts
Binders contain bonds and certificates of participation for City bond issues.  This is a vital record.  Disposition:  Permanent.  (GC 26907.1 and California Code of Civil Procedure 336a)

27.
Bond Official Statements

These are official statements of bond issues and certificates of participation (statements to brokers that sell City bonds).  This is a vital record.  Disposition:  Permanent.  (GC 26907.1 and CCP 336a)

28.
Bond Redemption Ledger

Ledger sheets contain bond holder names and credit and balance information.  Disposition:  Permanent
29.
City of Santa Barbara Annual Reports

These are annual reports of financial transactions and activities for the City of Santa Barbara.  Disposition:  Permanent
30.
Department Subject Files ("Department Miscellaneous Files")

Files contain correspondence, reports, notes, data, and other information regarding City departments' financial issues.  Disposition:  Discard after 5 years or when no longer needed for reference.  (GC 34090)

31.
Finance Committee Action Agendas

These agendas document the action taken by the Finance Committee (a permanent, standing subcommittee of the City Council) on Committee agenda items.  Disposition:  Permanent
32.
Grants and Propositions

Files document funds received and expended resulting from grants and propositions and include correspondence, financial data, grant applications, proposition information, reports, and other related information.  Active grant materials are vital records.  Disposition:  Discard at end of proposition or grant period plus 7 years.  (29 CFR 1470.42, 26 CFR 1.6001-1, and CCR §19141.6)

33.
Services, General, Subject Files

Files contain correspondence, reports, studies, and duplicate agreements related to franchises, cable and government access television, and other general issues.  For records approved by City Council, the record copy is in the Administrative Services Department, City Clerk’s Office, or in various other City departments.  Disposition:  Discard after 2 years.  (GC 34090 and 34090.7)

34.
Tax Rate Volumes

Volumes provide information on the City's tax rates.  Current volumes are vital records.  Disposition:  Permanent
35.
Two-Year Financial Plan and the Mid-Cycle Budget Addendum Documents

These are the published City budget documents.  Current budget is a vital record.  Disposition:  Permanent per department policy.
environmental programs
36. 
Project Files 

Files contain correspondence, memoranda, reports, notices, maps, plans, photographs, phase I and II site assessments, and other materials related to hazardous materials contamination and cleanup, the removal of leaking storage tanks, solid waste complaint and response, vector control, waste soil grants, asbestos assessment and removal, permitting, and other related issues.  Record copy for reports, contracts, and agreements approved by the City Council is in the Administrative Services Department, City Clerk’s Office; record copy for financial records is in the Finance Department.  Current files are vital records.

(a) Asbestos assessment and removal records.  Disposition:  Retain for 30 years, then discard.  (40 CFR 763.121)

(b)
Solid waste permit and contract records.  Disposition:  Retain 2 years after expiration of 

the permit or contract, then discard.  (Santa Barbara County Code 17-13) 

(c)
Duplicate contracts, agreements, reports, bid specifications, purchase orders, maps, plans,

financial records, and other duplicate records.  Disposition:  Retain until project completion plus 5 years, then discard.  (40 CFR 60.153, 40 CFR 122.21, 40 CFR 270.10, 40 CFR 280.45, 40 CFR 372.10, 40 CFR 403.12, California Health and Safety Code (HSC) 25200.3, and GC 34090.7)

(d)
Engineering Division correspondence, memoranda, notes, photographs, notices of 

completion, and site assessments.  Disposition:  Permanent
37.
Project Reports

These are environmental impact and assessment reports prepared in association with environmental projects.  Many of these reports were prepared by outside consultants.  Disposition:  Permanent

General Services

38.
Bids

Files contain records documenting bid awards including requests for proposal, correspondence, award letters, and both successful and unsuccessful bids.  Current bids are vital records.  

(a) Unaccepted bids and associated correspondence and supporting materials.  Disposition:  Discard after 5 years.  (GC 26202.1)

(b) Successful bids and associated correspondence and supporting materials.  Disposition:  Discard 10 years after completion of project.  (CCP 337.15; CCP 337.1)

39.
Bids (opened)

Files contain bids that have been opened, but not awarded.  All bid documentation, including requests for proposal, correspondence, award letters, and both successful and unsuccessful bids is also enclosed in the files.  Current bids are vital records.

(a) Unaccepted bids and associated correspondence and supporting materials.  Disposition:  Discard after 10 years.  (GC 26202.1)

(b) Successful bids and associated correspondence and supporting materials.  Disposition:  Discard 10 years after opening of bid.  (CCP 337.15; CCP 337.1)

40.
Cash Purchase Orders

These are purchase orders for most purchases of products and services whose cost is under $500.  Current files are vital records.  Disposition:  Retain 7 years after the fiscal year to which the records relate; then discard.  (26 CFR 1.6001-1 and CCR §19141.6)

41.
Central Stores Supplies Inventory

Inventory contains listing of supplies carried by Central Warehouse; includes Issues (Requisitions), Slips, and Claims.  .  Disposition:  Discard after 5 years.  (GC 24051)

42.
Department Files

These files document interactions between City departments and the Purchasing Division and include correspondence, notes, and other related information.  Disposition:  Discard after 5 years or when superseded.  (GC 34090)

43.
Proof of Insurance Files

Files document that vendors have submitted proof of insurance and include correspondence, insurance certificates, and other related materials.  This is a vital record.  Disposition:  Discard 2 years after expiration of vendor agreement.  (GC 34090)

44.
Purchase Orders

Files contain pink copies of purchase orders produced by City departments for buying products and services.  Current files are vital records.  Disposition:  Retain 7 years after the fiscal year to which the records relate; then discard.  (26 CFR 1.6001-1 and CCR §19141.6)

45.
Quick Quotes

These are requests for quotation from three vendors for each purchase of products and services totaling $2,500-$25,000.  Current Quick Quotes are a vital record.  Disposition:  Retain 7 years after the fiscal year to which the records relate; then discard.  (Santa Barbara Municipal Code (SBMC) 4.52.060)

46.
Requests for Proposals for Upcoming Bids

These are requests for proposals for bids that have not yet been opened.  This is a vital record.

(a) Unaccepted bids and associated correspondence and supporting materials.  Disposition:

Discard after 5 years.  (GC 26202.1)

(b) Successful bids and associated correspondence and supporting materials.  Disposition:

Discard 10 years after completion of project.  (CCP 337.15; CCP 337.1)

47.
Vendor Catalogs

These are catalogs for products sent to General Services by vendors.  This is not a City record.  Disposition:  Discard when superseded or when no longer needed for reference.

Risk Management

48.
ACCEL Files

These files document the City's participation in a risk-sharing pool of self-insured entities and contain board minutes, information related to premiums and coverage, administrative procedures, and bylaws.  This is a vital record.  Disposition:  Discard 20 years after expiration, termination, or cancellation.

49.
California Occupational Safety and Health Administration ("Cal OSHA") Compliance Program Records

Files contain correspondence, reports, notes, investigation, inspection, and other information documenting Santa Barbara's compliance with Cal OSHA safety regulations.  This is a vital record.  

(a) Investigation and inspection materials.  Disposition:  Discard after 7 years.  (LC 6429)

(b) Correspondence, reports, staff notes, and other information documenting compliance

with Cal OSHA safety regulations.  Disposition:  Discard when superseded.  (29 CFR 1910.1200)

50.
Financial Files

Files contain vendor invoices and other related information and document payment by Risk Management.  Record copy is in Finance Department, Accounting Division.  Disposition:  Discard after 2 years.  (GC 34090.7)

51.
Fix-It Files

Files contain computer forms documenting calls involving reports of defects on City property.  Disposition:  Discard 4 years after repair of defect.  (CCP 337.1 and CCP 343)

52.
Incident Files

Files contain reports of incidents (accidents, injuries, or damage to persons and/or property) on City property that may result in claims against the City.  Current files are vital records.  

(a) Reports pertaining to incidents in which a claim is filed against the City.  Disposition:  Discard report 5 years after the claim is resolved.  (CCR §14307, CCP 340, and GC 25105.5)

(b) Reports pertaining to incidents in which no claim is filed.  Disposition:  Discard after 5 years.  (CCR §14307, CCP 340, and GC 25105.5)

53.
Insurance Policies

Files contain various insurance policies for City property.  Current policies are vital records.  Disposition:  Permanent

54.
Insurance Program Files

This subject file contains insurance-related information such as inventories of the City's fine art, correspondence with insurance providers, damage reimbursement claims, and appraisals of City property.  

(a) Inventories of City’s fine art for insurance purposes.  Current list is a vital record.  Disposition:  Retain until superseded. 

(b)
Insurance appraisals of City property.  Disposition:  Retain 7 years after the fiscal year 

to which the records relate, then discard.  (26 CFR 1.6001-1 and CCR §19141.6)

(c)
Correspondence with insurance providers and other insurance-related materials. 

Disposition:  Discard 5 years after expiration of coverage.  (California Insurance Code (CIC)10508.5, CCP 339, and GC 24051)

55.
Liability Claim Schedules

These schedules show the status of damage claims against the City.  Current files are vital records.  Disposition:  Permanent

56.
Liability Files

Files contain correspondence, claims, reports, investigative information, and other information documenting claims filed against the City for financial compensation for defects in City property (i.e., sewer backups, broken water mains, and malfunctioning traffic signals) that caused injury to persons or property.  Current files are vital records.  Disposition:  Retain until case is closed plus 5 years, then discard.  (GC 25105.5, CCP 337.1, and CCP 340)
57.
Litigation Files

Files correspondence, reports, investigative records, notes, claims and other materials documenting claims against the City that have progressed to lawsuits against the City.  Current files are vital records.  Disposition:  Discard 5 years after final action on claim.  (GC 25105.5)

58.
Safety Training Records 
Files contain correspondence, reports, notes, and other information documenting the City's compliance with Cal/OSHA training safety orders.  Disposition:  Retain for life of program or until superseded; then discard.

59.
Workers' Compensation Files

Files contain correspondence, claims, reports, notes, and other materials documenting workers' compensation claims against the City.  Current files are vital records.  Disposition:  Permanent.  (29 CFR 1904.4 and 6, GC 25105.5, LC 5500.5)

60.
Workers’ Compensation Information Files

Files contain the forms and other information needed to administer the City's workers' compensation program.  Disposition:  Permanent.  (GC 34090)

Treasury

61.
Automatic Payment Service Applications and Agreements 

These are applications to have the City automatically deduct utility payments from City residents' checking accounts.  Current agreements are vital records.  Disposition:  Retain until expiration of agreement plus 2 years, then discard.  (GC 34090)

62.
Broker Files

Files contain broker/bank statements, correspondence, reports, and other information regarding brokers used by the City for its investments.  Disposition:  Retain 7 years after the fiscal year to which the records relate; then discard.  (26 CFR 1.6001-1 and CCR §19141.6)

63.
Business License and Utility Users' Tax Batch Files

Files document the processing of business license applications and renewals, and contain business license applications, payment records, correspondence, utility users' tax, and other related information.  Current files are vital records.  Disposition:  Discard 5 years after end of fiscal year to which the records relate.

64.
Cash Receipt Records 

Folders contain daily information on deposits and fund transactions, including cash reconciliations and Treasury Receipts.  Current records are vital.  Disposition:  Retain 7 years after the fiscal year to which the records relate; then discard.  (26 CFR 1.6001-1 and CCR §19141.6)

65.
Franchise Agreements

Files include current franchise agreements and historical negotiations and background information including correspondence, reports, notes, and other related information.  Record copy of franchise agreement is in Administrative Services Department, City Clerk’s Office.  Current agreements are vital records.

(a) Franchise Agreements.  Disposition:  Retain for life of agreement plus 2 years.  
(GC 34090)


(b)
Correspondence, staff reports and notes, and other background information on historical

franchise negotiations.  Disposition:  Permanent

66.
Investment Files

Files contain financial reports, investment policies, portfolio master summaries, audit records, prospecti, and other information documenting the City's investments.  Disposition:  Discard 10 years after end of fiscal year to which the records relate.

67.
Licenses and Permits Subject File

Files contain correspondence, reports, reference information, and other materials on peddlers, street vendors, firearms, carnivals and circuses, and other permit and tax related issues.  Included are records related to dance permits, fire permits, massage permits, taxi cab permits, towing permits, and private patrol registration. Current permit and private patrol registration files are vital records.  Disposition:  Discard after 5 years or when superseded.  (GC 34090)

68.
"MBIA" Audit Files

MBIA is a private company that verifies that major users are paying the correct utility users tax and sales tax to the City.  Included in the files is correspondence, reports, financial statements, notes, and other related materials.  Disposition:  Discard after 5 years.  (SBMC 4.24.150)

69.
Parking and Business Improvement Area Tax Files

Files document the payment of parking and business improvement area tax by City businesses and include correspondence, reports, and financial information.  Current files are vital records.  Disposition:  Discard after 3 years.  (SBMC 4.36.180)

70.
Parking District Records

Files contain reports, correspondence, data, Council resolutions, City Attorney opinions, parking bond documentation, and other materials that document the establishment of parking districts.  Disposition:  Permanent

71.
Transient Occupancy Tax Files 
Files contain invoice copies, payment records, and other materials documenting the payment of bed taxes by Santa Barbara hotels, motels, and other such establishments.  Current year files are vital records.  Disposition:  Discard after 5 years.  (SBMC 4.08.150)

72.
Treasury Receipts

These are treasury receipts and backup documentation for petty cash, sales tax revenue, traffic safety revenue, utility user tax revenue, franchise tax revenue, and court fines taken in by the City.  Disposition:  Discard after 5 years.  (GC 27001)

73.
Utility Tax Exemption Renewal Applications

These are applications by City residents/businesses for exemptions to City utility taxes.  Current files are vital records.  Disposition:  Discard after 3 years.  (SBMC 4.24.150)

74.
Water Payment Records (Stubs)
These are the stubs for the City's water bills to residents.  Disposition:  Discard after 1 year.  

(CA PUC Res.  #A-4691)

Obsolete Records

75.
Airport Files 

Files contain financial statements, federal aid documents, resolutions, correspondence (some from 1929 regarding the airport property), car rental agency information, parking and construction files, Airport Commission recommendations files, a narrative on airport property (1940s), airport chronologies (1940-1959), lease information (1940s), a federal aviation regulations file, Airport Terminal Steering Committee files (1970), and Airport Clear Zone files.  Disposition:  Permanent

76.
Assessment Records 
Files contain correspondence, project prospecti, project descriptions, bond receipts, project resolutions, and refund schedules.  Disposition:  Permanent

77.
Assessment Roll Index 

This volume is an index to the Assessment Rolls.  Disposition:  Permanent

78.
Assessment Rolls (Delinquent) 

The Delinquent Assessment Rolls provide information about City property owners, their 

property, and taxes owed.  Disposition:  Permanent

79.
Assessment Rolls (Parking District) 
The Parking District Assessment Rolls provide information about the property owners in the assessment district, their property, and the taxes owed.  Disposition:  Permanent

80.
Fire/Police Pension Information History File 

Files contain rosters of employees, salary schedules, claims, individual pension cases, correspondence, retirement worksheets and information, and other related information.  Disposition:  Permanent
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