Vital Records of the City of Santa Barbara, California
Vital Records of the City of Santa Barbara, California


	Dept./Div.
	Title
	Original Medium
	All or Current
	Type of Vital Record
	Comments

	All Departments/
Divisions
	Bid Awards, Contracts, and Agreements
	HA
	C
	E, R & I
	Routine procurement records only

	All Departments/
Divisions
	Complaints
	HA
	C
	R & I
	Complaints relating to environmental violations only

	All Departments/
Divisions
	Time Cards
	HA
	C
	R & I
	

	Administrative Services: City Clerk
	Charter of City of Santa Barbara
	HA
	C
	R & I
	

	Administrative Services: City Clerk
	Grant Deeds
	HA
	C
	R & I
	

	Administrative Services: City Clerk
	Municipal Code
	HA
	C
	R & I
	

	Administrative Services: Human Resources
	Eligibility Files
	HA
	All
	R & I
	

	Administrative Services: Human Resources
	Examination Files
	HA
	All
	R & I
	

	Administrative Services: Human Resources
	Tuberculosis Records
	HA
	All
	E
	

	Administrative Services: Benefits Office
	Benefit Files (active employee)
	HA
	All
	R & I
	

	Administrative Services: Benefits Office
	Benefit Files (retiree)
	HA
	All
	R & I
	

	Administrative Services: Benefits Office
	COBRA Files
	HA
	All
	R & I
	


	Administrative Services: Information Systems
	System Documentation
	MA
	All
	E
	Electronic file only

	Airport: 
Airport Operations 
	Aircraft Incident Reports
	HA
	All
	R & I
	

	Airport: 
Airport Operations 
	Facilities File
	HA
	C
	E
	Maps, drawings, and specifications only

	Airport: 
Airport Operations 
	General Incident Reports
	HA
	C
	R & I
	

	Airport: 
Airport Operations 
	Identification Badge Files
	HA
	All
	E, R & I
	

	Airport: 
Airport Operations 
	Runway Inspection Sheets
	HA
	All
	R & I
	

	Airport: Capital Support
	Airport Design and Construction Project Files
	HA
	All
	E, R & I
	Maps, plans, reports, correspondence, photographs, specific plans, and other original construction related materials only

	Airport: Capital Support 
	Drawings (current)
	HA
	All
	E, R & I
	

	Airport: Capital Support 
	Plans and Layouts
	HA
	C
	R & I
	Working plans and layouts only

	Airport: Capital Support 
	Plans, Maps, and Aerial Photographs (original)
	HA
	C
	E
	As-built plans only

	City Administrator
	Confidential Files
	HA
	C
	R & I
	

	City Administrator
	Human Resources Subject Files
	HA
	C
	R & I
	Grievance Files only

	City Attorney
	Litigation Files (active and inactive)
	HA
	C
	E, R & I
	

	Dept./Div.
	Title
	Original Medium
	All or Current
	Type of V.R.
	Comments

	Community Development: 
Building Inspector 
	Building Inspector Enforcement Case Files
	HA & MA
	C
	E
	

	Community Development: Records 
	Approved Drawings
	HA
	C
	E, R & I
	For existing facilities only

	Community Development: Records 
	Approved Drawings (oversize)
	HA
	C
	E, R & I
	For existing facilities only

	Community Development: Records 
	Street Files (Permit/
Enforcement Files)
	HA
	C
	E, R & I
	

	Community Development: Housing & Redevelopment 
	Annual Reports to State Controller
	HA
	C
	R & I
	

	Community Development: Housing & Redevelopment 
	Development Subject File
	HA
	C
	R & I
	

	Community Development: Housing & Redevelopment 
	Redevelopment Agency Administration Formation Files
	HA
	All
	R & I
	

	Community Development: Housing & Redevelopment 
	Redevelopment Agency Plan File
	HA
	C
	R & I
	

	Community Development: Housing & Redevelopment 
	Redevelopment Agency Project Files
	HA
	C
	R & I
	

	Community Development: Housing & Redevelopment 
	Redevelopment Agency Resolutions
	HA
	C
	R & I
	

	Community Development: Housing & Redevelopment 
	Built Affordable Housing Project Files
	HA
	C
	R & I
	

	Community Development: Housing & Redevelopment 
	HOME Fund Administrative File
	HA
	C
	R & I
	

	Community Development: Housing & Redevelopment 
	Community Development Block Grant Files
	HA
	C
	E, R & I
	

	Community Development: Housing & Redevelopment 
	Community Development Block Grant Project Files (active)
	HA
	C
	E, R & I
	

	Community Development: Planning 
	Aerial Photographs
	HA
	C
	E, R & I
	

	Community Development: Planning 
	City Maps
	HA
	C
	E, R & I
	

	Community Development: Planning 
	General Plan Documents
	HA
	C
	E, R & I
	

	Community Development: Planning 
	Planning Commission Minutes
	HA
	C
	E, R & I
	

	Community Development: Planning
	Special Project Files
	HA
	C
	E, R & I
	

	Community Development: Planning 
	Design Review Case Files
	HA
	C
	E, R & I
	

	Community Development: Planning 
	Environmental Impact Reports
	HA
	C
	E, R & I
	

	Community Development: Planning 
	Architectural Board of Review Minutes
	HA
	C
	E, R & I
	

	Community Development: Planning 
	City Landmark Files
	HA
	C
	E, R & I
	

	Community Development: Planning 
	Cultural Resources Files
	HA
	C
	R & I
	

	Community Development: Planning 
	Historical Landmarks Commission Minutes
	HA
	C
	E, R & I
	

	Community Development: Planning 
	Sign Committee Minutes
	HA
	C
	E, R & I
	

	Dept./Div.
	Title
	Original Medium
	All or Current
	Type of V.R.
	Comments

	Community Development: Planning 
	Modification Hearing Minutes
	HA
	C
	E, R & I
	

	Community Development: Planning 
	Zoning Enforcement Case Files
	HA
	C
	R & I
	

	Finance: Accounting 
	Accounting Reports
	HA
	C
	R & I
	

	Finance: Accounting 
	Accounts Payable
	HA
	C
	R & I
	

	Finance: Accounting 
	Adopted Budget Reports
	HA
	C
	R & I
	

	Finance: Accounting 
	Bank Reconciliations
	HA
	C
	R & I
	

	Finance: Accounting 
	Community Development Block Grant (CDBG) Files
	HA
	C
	R & I
	

	Finance: Accounting 
	Financial System Revenue Reports
	HA
	C+1
	R & I
	

	Finance: Accounting 
	Fixed Asset Files
	HA
	All
	R & I
	

	Finance: Accounting 
	General Ledger Journal Vouchers
	HA
	All
	R & I
	

	Finance: Accounting 
	Time Cards
	HA
	C
	R & I
	

	Finance: Accounting 
	Trial Balance Reports
	HA
	C+1
	R & I
	

	Finance: Accounting 
	Utility Billing and Accounts Receivable
	HA
	C
	R & I
	

	Finance: Accounting 
	Year-End Reports
	HA
	C
	R & I
	

	Finance: Administration 
	Bond Issue Binders
	HA
	All
	R & I
	

	Finance: Administration 
	Bond Statements
	HA
	All
	R & I
	

	Finance: Administration 
	City Budgets
	HA
	C
	R & I
	

	Finance: Administration
	Grants and Propositions
	HA
	C
	R & I
	Active grant materials only

	Finance: Administration 
	Tax Rate Volumes
	HA
	C
	R & I
	

	Finance: Environmental Programs
	Environmental Programs Project Files
	HA
	C
	R & I
	

	Finance: General Services 
	Bids
	HA
	C
	R & I
	

	Finance: General Services 
	Bids (opened)
	HA
	C
	R & I
	

	Finance: General Services 
	Cash Purchase Orders
	HA
	C
	R & I
	

	Finance: General Services 
	Proof of Insurance Files
	HA
	All
	R & I
	


	Finance: General Services 
	Purchase Orders
	HA
	C
	R & I
	

	Finance: General Services 
	Quick Quotes
	HA
	C
	R & I
	

	Finance: General Services 
	Requests for Proposals for Upcoming Bids
	HA
	All
	R & I
	

	Finance: Risk Management
	"Accel" Files
	HA
	All
	R & I
	

	Finance: Risk Management 
	California Occupational Safety and Health Administration ("Cal OSHA") Compliance Program Records
	HA
	All
	E, R & I
	

	Finance: Risk Management 
	Incident Files
	HA
	C
	R & I
	

	Finance: Risk Management 
	Insurance Policies
	HA
	C
	R & I
	

	
Dept./Div.
	Title
	Original Medium
	All or Current
	Type of V.R.
	Comments

	Finance: Risk Management 
	Insurance Program Files
	HA
	C
	R & I
	Inventory of City’s fine art only

	Finance: Risk Management 
	Liability Claim Schedules
	HA
	C
	R & I
	

	Finance: Risk Management 
	Liability Files
	HA
	C
	R & I
	

	Finance: Risk Management 
	Litigation Files
	HA
	C
	R & I
	

	Finance: Risk Management 
	Workers' Compensation Files
	HA
	C
	R & I
	

	Finance: Treasury 
	Automatic Payment Service Applications and Agreements
	HA
	C
	R & I
	Agreements only

	Finance: Treasury 
	Business License Batch Files
	HA
	C
	R & I
	

	Finance: Treasury
	Cash Receipt Records
	HA
	C
	R & I
	

	Finance: Treasury 
	Franchise Agreements
	HA
	C
	R & I
	Agreements only

	Finance: Treasury 
	Licenses and Permits Subject File
	HA
	C
	R & I
	Permit and private patrol registration files only

	Finance: Treasury 
	Parking and Business Improvement Area Tax Files
	HA
	C
	R & I
	

	Finance: Treasury 
	Transient Occupancy Tax Files
	HA
	C
	R & I
	

	Finance: Treasury 
	Utility Tax Exemption Renewal Applications
	HA
	C
	R & I
	

	Fire 
	Fire Investigation Files
	HA
	C
	R & I
	

	Fire 
	Occupancy Files
	HA
	C
	R & I
	

	Fire 
	Personnel Medical Records
	HA
	All
	R & I
	

	Library
	Gifts Files
	HA
	All
	R & I
	

	Library
	Inter-Library Loan Borrowed Item Files
	HA
	C
	R & I
	

	Library
	Inter-Library Loan Files
	HA
	Pre-audit
	R & I
	

	Library
	Library Board of Trustees Meeting Minutes
	HA
	C
	R & I
	

	Parks and Recreation: 
Park Design and Planning 
	Blueprints
	HA
	C
	E, R & I
	As-built plans for existing park facilities only

	Parks and Recreation: 
Park Design and Planning 
	Plans/Drawings
	HA
	C
	R & I
	Plans for existing park facilities only

	Parks and Recreation: 
Park Design and Planning 
	Project Files
	HA
	C
	R & I
	Active maps, plans, reports, correspondence, photographs, specific plans, and other original construction related materials only

	Parks and Recreation: Parks 
	Andree Bird Refuge File
	HA
	C
	R & I
	

	Parks and Recreation: Parks 
	Chase Palm Park File
	HA
	C
	R & I
	

	Parks and Recreation: Parks 
	Creeks File
	HA
	C
	R & I
	

	Parks and Recreation: Parks 
	Douglas Family Preserve File
	HA
	C
	R & I
	Current maps, contract negotiation notes, and correspondence only

	Parks and Recreation: 
Adult Sports 
	Vehicle Files
	HA
	C
	R & I
	Driver contract and insurance information only

	Dept./Div.
	Title
	Original Medium
	All or Current
	Type of V.R.
	Comments

	Parks and Recreation: Facilities & Program Registration
	Facilities Permits (active and closed)
	HA
	C
	R & I
	Current files only

	Parks and Recreation: Youth Activities 
	Administrative Files ("Clerical Files") 
	HA
	C
	R & I
	Co-sponsorship Files only

	Police: Chief’s Staff
	Internal Affairs Files
	HA
	C
	R & I
	

	Police: Animal Control 
	Animal Bite Reports and Quarantine Notices
	HA
	C
	R & I
	

	Police: Animal Control 
	Dog Licenses
	HA
	C
	R & I
	

	Police: Animal Control 
	Kennel Cards
	HA
	C
	R & I
	

	Police: Animal Control 
	Special Cases
	HA
	C
	R & I
	

	Police: 
Combined Communications Center
	Logger Tapes
	MA
	C
	R & I
	

	Police: Parking Enforcement, Property, Crime Analysis, School Crossing Guards Administrative Services
	Alarm Ordinance Files
	HA
	C
	R & I
	

	Police: Parking Enforcement, Property, Crime Analysis, School Crossing GuardsProperty Room 
	Drug Burn Files
	HA
	C
	R & I
	

	Police: Parking Enforcement, Property, Crime Analysis, School Crossing GuardsProperty Room 
	Evidence/Property for Active Cases
	HA
	C
	R & I
	

	Police: Parking Enforcement, Property, Crime Analysis, School Crossing GuardsProperty Room 
	Homicide Evidence Records ("187 Files")
	HA
	C
	R & I
	Active files only

	Police: Parking Enforcement, Property, Crime Analysis, School Crossing GuardsInvestigative Division 
	Special Search Warrants
	HA
	C
	R & I
	

	Police: Training, Recruitment, Backgrounds/
Range Community Services/Crime PreventionRange 
	Qualifying Records
	HA
	C
	R & I
	

	Police: Support Services/Business Office 
	Personnel Background Files (Current)
	HA
	All
	R & I
	

	Police: Support Services/Business Office 
	Personnel Background Files (uUnsuccessful)
	HA
	C
	R & I
	

	Police: Support Services/Business Office 
	Personnel and Background Files
	HA
	All
	R & I
	

	Police: Support Services/Business Office 
	Personnel Files (cCurrent)
	HA
	All
	R & I
	

	Police: 
Investigative Division 
	Case Files
	HA
	C
	R & I
	Active files only

	Police: 
Investigative Division 
	Case Files (Major)
	HA
	C
	R & I
	Active files only

	Dept./Div.
	Title
	Original Medium
	All or Current
	Type of V.R.
	Comments

	Police: OperationsSupport Services/Business Office
	Reserve Personnel Files
	HA
	C
	R & I
	

	Police: OperationsPatrol Division
	Special Weapons and Tactics (SWAT) Files
	HA
	C
	R & I
	

	Police: OperationsPatrol Division
	SWAT Incident Reports
	HA
	C
	R & I
	Active reports only

	Public Works: Engineering 
	Engineering Project Administrative Files
	HA
	C
	R & I
	Project management files only

	Public Works: Engineering 
	Capital Project Files
	HA
	C
	R & I
	

	Public Works: Engineering 
	Official Street Map of Santa Barbara, California
	HA
	C
	E, R & I
	

	Public Works: Engineering 
	Storm Drain, Water, and Sewer Atlases
	HA
	C
	E, R & I
	

	Public Works: Engineering 
	Environmental Programs Project Files
	HA
	C
	R & I
	

	Public Works: Engineering 
	Land Development Files
	HA
	C
	E, R & I
	

	Public Works: Engineering 
	Real Property Files
	HA
	C
	E, R & I
	

	Public Works: Engineering 
	City Monument Books
	HA
	C
	R & I
	

	Public Works: Engineering
	Survey Control Files
	HA
	C
	R & I
	

	Public Works: Engineering 
	Survey Engineering Maps and Plans (oversize)
	HA
	C
	R & I
	Maps and plans only

	Public Works: Engineering 
	Survey Field Books
	HA
	All
	R & I
	

	Public Works: Engineering 
	Survey Files
	HA
	C
	R & I
	

	Public Works: Engineering 
	Survey Network Documentation
	HA
	C
	R & I
	

	Public Works: Engineering
	Traffic Engineering Street Files
	HA
	C
	R & I
	

	Public Works: Engineering
	Speed Surveys Subject Files
	HA
	C
	R & I
	

	Public Works: Engineering 
	Assessment District Maps
	HA
	All
	R & I
	

	Public Works: 
Facilities MaintenanceManagement
	Building Maintenance Project Files
	HA
	C
	R & I
	

	Public Works: 
Facilities MaintenanceManagement
	Street Light Petition Files
	HA
	C
	R & I
	

	Public Works: Facilities Management
	Environmental Compliance Project Files
	HA
	C
	R & I
	

	Public Works: Facilities Management
	Energy Management Project Files
	HA
	C
	R & I
	

	Public Works: 
Facilities MaintenanceManagement
	Biennial Inspection of Terminals
	HA
	C
	R & I
	

	Public Works: 
Facilities MaintenanceManagement
	Smog Records
	HA
	C
	R & I
	

	Public Works: 
Facilities MaintenanceManagement
	Vehicle Records
	HA
	C
	R & I
	

	Public Works: 
Streets, Parking, and Transportation OperationsDivision
	Street Maintenance Location Files
	HA
	C
	E, R & I
	




	Dept./Div.
	Title
	Original Medium
	All or Current
	Type of V.R.
	Comments

	Public Works: Transportation
	Street Maintenance Subject Files
	HA
	C
	R & I
	

	Public Works: 
Streets, Parking, and Transportation Operations
	Speed Surveys Subject Files
	HA
	C
	R & I
	

	Public Works: 
Water Resources 
	Backflow Device Files
	HA
	C
	R & I
	

	Public Works: 
Water Resources 
	Completed Work Order and As-Built Files
	HA
	C
	R & I
	

	Public Works: 
Water Resources 
	Fire Hydrant and Waste Water Meter Files
	HA
	C
	R & I
	

	Public Works: 
Water Resources 
	Gibraltar Dam Subject File
	HA
	C
	R & I
	

	Public Works: 
Water Resources 
	Street Files
	HA
	C
	R & I
	

	Public Works: 
Water Resources 
	Vehicle Inspection Sheets
	HA
	C
	R & I
	

	Public Works: 
Water Resources 
	Waste Water Incident Reports
	HA
	C+1
	R & I
	

	Public Works: 
Water Resources 
	Water Incident Reports
	HAMA
	C
	R & I
	

	Public Works: 
Water Resources 
	Annual Water Quality Report
	HAMA
	C
	R & I
	

	Public Works: 
Water Resources 
	Laboratory Equipment Maintenance Files
	HA
	C
	R & I
	

	Public Works: 
Water Resources 
	Raw Data Files
	HA
	C
	R & I
	

	
Public Works: 
Water Resources 
	Water and Wastewater Inorganic Trace Metals Files
	HA
	C
	R & I
	

	Public Works: 
Water Resources
	Fire Hydrant and Water Meter Files
	HA
	C
	R & I
	

	Public Works: 
Water Resources 
	Air Pollution Control District/Environmental Protection Agency/Tri-Counties Files
	HA
	C
	R & I
	

	Public Works: 
Water Resources 
	Discharge Self-Monitoring Reports
	HA
	C+1
	R & I
	

	Public Works: 
Water Resources 
	Water Reclamation Plant Reports
	HA
	C+1
	R & I
	

	Public Works: 
Water Resources 
	Daily Logs of Water Treatment Facility
	HA
	C mo.+1
	R & I
	

	Public Works: 
Water Resources 
	Drawings and Specifications for Water Treatment Facilities
	HA
	C
	R & I
	

	Public Works: 
Water Resources 
	Maintenance Files
	HA
	C
	E, R & I
	

	Public Works: Water Resources
	Specification Sheets
	HA
	C
	E
	For existing facilities only

	Waterfront: Business Office
	Engineering Project Files ("Facility Location Files")
	HA
	C
	R & I
	

	Waterfront: Business Office
	Slip Files
	HA
	C
	R & I
	

	Waterfront: 
Facilities Management
	Stearns Wharf Administrative Subject Files
	HA
	C
	R & I
	Pile driving contracts only

	Waterfront: 
Facilities Management
	Stearns Wharf Plans
	HA
	C
	R & I
	



Original Medium: HA=Hard copy (i.e., paper); MA=Machine-readable media (i.e. magnetic medium or optical disk).  All or Current: C=Current; C+1=Current plus one year; Pre-audit=Prior to audit.
Type of Vital Record: E=Emergency Operating; R&I=Rights-and-Interests

Approved by Resolution No. 14-, Adopted on , 20124		151

Original Medium: HA=Hard copy (i.e., paper); MA=Machine-readable media (i.e. magnetic medium or optical disk).  All or Current: C=Current; C+1=Current plus one year; Pre-audit=Prior to audit.
Type of Vital Record: E=Emergency Operating; R&I=Rights-and-Interests

Approved by Resolution No. 14-, Adopted on , 20124		153
