EXHIBIT A

PUBLIC WORKS DEPARTMENT

Records Series
Date(s)

ENGINEERING DIVISION

Engineering

Capital Project files – Design and Construction
2013

FLEET MANAGEMENT DIVISION

Biennial Inspections of Terminals
FY2010 – FY2012

Smog Records
FY2010 – FY2012

Vehicle Records
FY2010 – FY2012
TRANSPORTATION DIVISION

Downtown Parking 

Billing Files
May 2013 – March 2014
Downtown Parking Committee Files
Prior to April 2015

Resident Parking Program Files

Correspondence and Tracking Documents
May 2013 – March 2014

Information Sheets
Prior to March 2014

Monthly Parking Program Files
May 2013 – March 2014

Other Parking Program Files
May 2013 – March 2014

Parking Supervisor Maintenance Files
May 2010 – March 2011
Parking Supervisor Operations Files
May 2013 – March 2014

Treasury and Revenue Reports
May 2013 – March 2014

Vendor History Files
May 2013 – March 2014

RECORDS COMMON TO MOST OFFICES

Calendars
May 2014 – March 2015

Complaints
May 2013 – March 2014
Contracts and Agreements
May 2010 – March 2011
Credit Card Transaction Records
January– September 2014

Equipment Records
2015
Leases
May 2010 – March 2011

Membership in Associations, Societies, and Committees
May 2010 – March 2013
Personnel Recruitment Files
May 2010 – March 2013

Reports and Studies

Final Report
Prior to March 2006

Backup Data and Documentation
May 2013 – March 2014

Working Files
May 2013 – March 2015
STREETS
Street Maintenance Subject Files
2003 - 2005
Streets Maintenance Project Files 
1992 - 2006
RECORDS COMMON TO MOST OFFICES

Citizen Complaints
1992 – March 2006
Correspondence
2011 - 2014
WATER RESOURCES DIVISION

Water Distribution

Backflow Device Files 
2008

Meter Test Reports
2003 - 2009

Water Incident Reports
2001 - 2009
Laboratory

Laboratory Equipment Maintenance Files 
Prior to 2015
Waste Water Collection
Waste Water Incident Reports
Prior to 2009

Waste Water Treatment
Discharge Self-Monitoring Reports
2009

Safety Meeting Minutes
2012

Water Treatment
Safety Meeting Minutes
2012
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