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City of Santa Barbara 
Mayor and Council Office
Memorandum


DATE:
October 12, 2009
TO:
James L. Armstrong, City Administrator
FROM:
Marty Blum, Mayor

Dale Francisco, Mayor Pro Tempore


Roger Horton, Councilmember

SUBJECT:
Resolution Establishing Guidelines for Proclamations and Letters of Recognition
Pursuant to Council Resolution No. 05-073 regarding the Conduct of City Council Meetings, we request that an item be placed on the Santa Barbara City Council Agenda regarding Council adopting a draft Resolution Establishing Guidelines for Proclamations and Letters of Recognition.

· Summary of Information to be Presented to the City Council
A Council Subcommittee has been formed (the Council’s Proclamation Subcommittee) by the Mayor, to review our current process for Proclamations and Letters of Recognition.   The members of this committee are:  Marty Blum, Mayor; Dale Francisco, Mayor Pro Tempore; and Roger Horton, Councilmember.   Staff members are Debbie Bush, Executive Assistant to the Mayor and Council; and Linda Gunther, Administrator’s Office Supervisor.

The Subcommittee met, and discussed the fact that there are no written guidelines at this time and we receive many requests for proclamations and letters of recognition.  It would be very helpful to the clerical staff and the Mayor to have guidelines to use for the public when they request these documents.  The Subcommittee gave parameters that are important to the Mayor or the Mayor’s designee when receiving a request for a Proclamation or Letter of Recognition.   The draft Resolution attached reflects the guidelines that are important to this subcommittee.

· Statement of Specific Action the Council Will Be Asked to Take
The Subcommittee is requesting that the City Council adopt a resolution detailing these guidelines for proclamations and letters of recognition.  

· Statement of the Reasons Why it is Appropriate and Within the Jurisdiction of the Council to Consider this Subject Matter and to Take the Requested Action

The Subcommittee is requesting this action by Council as it is an action that only the Mayor of Santa Barbara will be referring to and the Subcommittee is asking to be placed on the November 24, 2009, Council agenda to consider this matter.
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